rvsd 7/22/2005

Enterprise Reporting:
Project Report Package

A new Enterprise Reporting offering is now available to provide principle
investigators and grant administrators a collection of reports to better meet his or
her financial management needs. If the grant was active as of June 30, 2002,
then seven years of detailed financial activity was migrated into myUFL. The
reports are generated by the reporting tools in myUFL, and they will be available
for download on a monthly basis.

The enclosed Project Report Package provides summary and detailed
information regarding expenditures and payroll distributions for grant projects.
Each report package will contain the following reports:

€ Summary Expense by Category for Grant Projects
€3 Expense Detail Report by Project
€ Payroll Cost Distribution Summary for Grant Projects

The Summary Expense report provides a high level view of the overall financial
status of the project, and is designed specifically to meet the needs of the
principle investigator, while the other two reports provide additional details and
information required by grant administrators.

The financial details in several of the reports involve terminology familiar to grant
administrators, but may be new to others. This guide does not include definitions
of all terms used. Principle investigators who wish to learn more about the
accounting details of their projects should work with their local grant
administrators.

Please note that only restricted grant funds (i.e., 201-Federal and 209-Other
accounts) are included in the reports.
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Summary Expenses by Category for Grant Projects

The Summary Expenses by Category for Grants Projects report provides a simple summary of
the money budgeted, committed and spent for a project. Every project will have this report
included in the package.

Use this summary report to quickly determine where money has been spent and if budgeted
amounts and spending are on track to achieve project goals. A review of the report may indicate
that spending in particular budget areas is too high or too low, or that awarded money is not
budgeted as needed. Corrections can then be made by working with the grant administrator or
the appropriate C&G office.

Depending on the accounting practices of the grant administrator, it may be possible to spend
money in excess of a budgeted amount. In such a case, the dollars shown under “Expenditures”
may be higher than the number shown under “Budget” in which case the available balance will be
negative. Moving uncommitted funds from other budget categories to increase the budget in such
an “over spent” category can eliminate the negative available balance.

For grant administrators it is helpful to know that this single report is used for all projects
regardless of budget levels for spending control. There are four levels (levels 3 - 6) of spending
control for projects. Level 3 is least restrictive, and level 6 is most restrictive. Level 6 is rarely
used.
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Run Date: 05/27/2005

my Summary Expenses by Category, Account for Grant Projects
u thru Accounting Period: - May 22, 2005
rProject Information:
Project: 00002874 - THERAPEUTIC TARGETS FOR Award Title: THERAPEUTIC TARGETS FOR NEUROFIBROMAS:
NELIROF IDENTIFICATION BY
Award Number: CHMC #433 Frior Award
MNumber:
Sponser and Mumber: - NAA - Project 30119180Wallace Margaret R
Pl/Manager:
Reported Award Period: 02/01/2004 - 12/31/2005 Amount Award: $134,502.00
Authorized Project Spending  02/01/200412/31/2005 Award Issue 02/01/2004
Period: Date:
Includes Cost Sharing: N Project Notes:
| Project Department: 29060000 - MD-MOLECULAR GENTCS / MICROBIO
Burst Key: 29060000 - MD-MOLECULAR GENTCS / MICROBIO
Cost Center: 29060100 - 2 t
DIRECT
DIRECT COSTS

Budget Direct Costs

Available
AcctCd Account Budget Commitments Expenditures Balance
DIRECT  DIRECT COSTS (3) - BUDGET ONLY $92.441.24 - $92,441.24
Total: Budget Direct Costs §92.441.24 $92,441.24
Total: DIRECT COSTS §92.,441.24 - $92.441.24
Total: DIRECT COSTS $92,441.24 - §92,441.24
OTHER
Other Expenses
Available
AcctCd Account Budget G Balance
Page 1 of 831 L @m0 lversd Surmmary Lparies by Categery, Account for Geant Frojects Burt Fregor has] @rame= Wil Motecuar GanetioMero

Figure 1 shows a sample summary expense report for project 2874 in Molecular Genetics and Microbiology

in the College of Medicine.

Note that the page numbers of the report run from 1 to 931. This is because the reports are run
by department, college, or division. The “Burst Key” field (located just under the Project
Information box) indicates how reports are grouped for printing. Each PI or grant administrator will

get the pages that apply to their project only.
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Summary Expenses by Category for Grant Projects (cont.)

my ﬂ Summary Expenses by Category, Account for Grant Projects
u thru Accounting Period: - May 22, 2005

Available
Acct Cd Account Budget [of E dity Balance
794100 FREIGHT $1305 ($13.05)
Total: Other Expenses - $13.05 (513.05)
Totak OTHER - $13.05 (513.05)
Total: EXPENSE $13.05 (§13.05)
Total: DIRECT $92.441.24 $13.05 $92,428.19
INDIRECT
FaA
Facilities and Administration

Available
AcctCd Account Budget C E dity Balance
812000 FACILITIES & ADMIN (C&G ONLY) - $5.94 ($5.94)
INDIR  FAC & ADMIN (3) - BUDGET ONLY $42.060.76 - $42,060.76
Total: Facilities and Administration $42,060.76 $5.94 $42,054.82
Total: F&A $42,060.76 $5.94 $42,054.82
Total: F&A $42,060.76 $5.94 $42,054.82
Total INDIRECT $42,060.76 $5.94 $42,054.82
Total Cost Center: 29060100 - 201 - 00002874 $134,502.00 $18.99 $134,483.01
Total Project: 00002874 $134,502.00 $18.99 $134,483.01

Page 2 of 931
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Run Date: 05/27/2005

Figure 2 shows the second and last page of the summary expense report for the same project.

The Summary Expense report has three sections:

1) Project Information. This section contains descriptive information about the project,

including:

a. ‘Sponsor’ represents the funding agency

b. ‘Number’ (if present) is the funding agency’s number for the project.

c. ‘Prior Award Number’ is the award number used in the university’s legacy
sponsored research systems before PeopleSoft.

d. ‘Project PI/Manager’ is the Principle Investigator and includes both the PI's name

and UFID number.

If the header information only shows the project number and PI, then the project needs to be
associated with a contract. This is handled by the appropriate C&G office.

Inaccurate or missing header data may have resulted during the data conversion from the

legacy system. Please report this to the appropriate C&G Office. Please note that missing or
incorrect header data is not critical in the administration of the project and should be a lower
priority compared to reconciling the accounting details of the project.
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Summary Expenses by Category for Grant Projects (cont.)

2)

3)

Categories and Accounts. This section contains the various groups of funds used for
financial management of a project. They are set up at the discretion of the grant
administrator within the sponsor’s guidelines.
a. Funds will fall into two broad categories: Direct and Indirect. Direct costs include
salaries, purchases, travel, and freight. Indirect costs include facilities and
administration.

b. Awarded amounts, including both direct and indirect costs, are budgeted into
Accounts (listed under ‘Acct Cd’ and ‘Account’ column headers) and include
salaries, OPS, travel, expense, etc.

Totals. The report includes totals for the categories, accounts, the cost center, and the
project.
a. The ‘Budget’ column represents the funds allocated to each account and is
relevant for level 5 projects.

For level 3 projects budget detail is not used in Commitment Control and
therefore is not included in the report.

b. The ‘Commitments’ column represents salary, OPS wages, or encumbered funds
committed from the project budget.

c. The ‘Expenditures’ column represents the actual dollars spent to date for the
project.

d. The ‘Available Balance’ reflects the budget amount minus any commitments or
expenditures. Note: Grant administrators and principle investigators should be
very cautious when interpreting available balances. Commitments that are not
displayed on the expense report can result in overstatement of available
balances.
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Expense Detail Report by Project

The Expense Detail Report by Project provides detailed information about the transactions that
make up the summary totals in the Summary Expenses by Category report. The report header
displays general information and then the detailed expense information is listed by category and

date.
m !l’ Expense Detail Report by Project
Ll far July 1, 2004 - May 22, 2005
Run Date: 06/01,/2005
roject Infor mation

Froject 006252 - 02062803 Awiard Title BIOCHEMICAL STUDIES OF OXALATE DECARBOXY LASE
Award Mumber: Prior Award Mumber:

Sponsor and Number: -INJA - Project Fl'Manager: 42022820 - Richards, Nigel G

Reported Award Period: 04,/01,2003 - 013172007 Awiard Amount 393670

Authorized Project Spending Period: /01,2003 - 01/31,/2005 Awiard |ssue Date: 0012003

Includes Cost Sharing: N Project Notes:

Project Department 16120100 - L5-CHEMISTRY-GENERAL
Burst Key: 16120000 - LS-CHEMIS TRY
Cost Center: 16120100 - 201 - (6252 Ledger Descriptiorc Grants Child Expense Ledger

Cost Type: DIRECT

PERSOMMEL Category: SALARY
Sub Category: Faculty

Account: 611000 -FACULTY-EARNINGS.

Trars Date Document Dogument bnfonm ation [ Sty Diescription Amount Trars I Souroe
O 0 Buclget Date: Bun Dates 2004-07-08 S04 CODOORTESSESS HE_PAYROL
J004-06-30
Budget Date: Run Date: 2004-07-08 § 16051 OOOOOETESSESE  bEk_PAYROLL
2004-07-11
GTII0E004 Budget Date: Run Date 1004-8T-1% §36538T  OOODOTSEAN-1SS0 R FAYROW
2004-07-11
GRS H004 Budget Date: R Date: 2004-Gd-0F §a550g  OOODGETSES-II0N  MR_FAYROL
2004-07-11
Fizcal YearBegin LTD Amount: §a488988
Total 611000 - FACULTY-EARNINGS ja22m2 93
Account: 612000 -FACULTY -SEN ERTS & TAXES
Trars Date Dacument Daoumenit infiorm ation In ity Diescription Amount Trars ID Sournoe
T E004 Budget Date: Run Date: 2004-07-08 §61250  OOODOZTESSIIED MR FAYROL
2004-05-30
Budget Date: Run Date: 2004-07-08 §4712  COOOOQTESS11S4 MR FAYROL
2004-07-31

Fage 1,754 of 3,720 et S arfdin e Tinan # B s bor Projats 1 o Dt ot 1= Chvarmi sty - Espoarn 4 ksl Rep et By G raret P et}

Figure 3. Page 1 of 24 of the Expense Detail Report for Project 00018145

Figure 3 displays detailed expense information for the direct expenses of faculty salaries. Payroll
information from an accounting view is included in the detail report. You will find two entries for a
particular pay end date if the pay period spanned two months. The portion of the pay period
occurring in the prior month will be shown in the prior month. The portion paid in the current
month will be shown in the current month. To validate the payroll activity on this project, please
use the Payroll Cost Distribution Summary report.

Each set of expenses is categorized by (i) whether or not it is a direct or indirect cost type, (i) the
expense category such as Personnel Expenses or Other Operating Expenses, and (iii) by an
expense sub-category such as Faculty or OPS/Other, when applicable. Expenses are grouped by
transaction date (i.e., the date the transaction was expensed).

Please note that amounts in parentheses denote a negative value. For example, an expense
amount in parentheses denotes a negative expense or a cash inflow such as a refund.
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Payroll Cost Distribution Summary for Grant Projects

f]lyu ﬂ Payroll Cost Distribution Summary for Grant Projects

Thru May 22, 2005
Run Date: 05/30/2005

Froject Selection:

Project: 00003689 - USIMG C ELEGANSMICEAND CHIC  Award Title: USING C. ELEGAMSMICE AND CHICK TO IDENTIFY AMD CHARACTE
Award Number: R21 HDO4TE4T Prior Award Number,
Sponser and Number: - NAA - Project Pl/Manager: 16909573 - Harfe,Brian
Reported Award Period: 01/01/200512/31/2006 Award Amount: $211,425.00
Authorized Project Spending Period: 01/01/2006 - 12/31/2006 Award lssue Date: 015012005
Incides Cost Sharing; N Project Notes:
| Project Department: 25060100 - MD-MOLECULAR GENETICS-GEN
Burst Key: 29060000 - MD-MOLECULAR GENTCS / MICROBIO
Cost Center: (Cost Center Key: Department F5 - Fund -Program - Budget Ref - Source of Funds - Department Flex - Employee ID - CRIS)
Employee Employee Name OFSSalary  Federal | fStipends  FACULTY FICA  FICAMED  Health Life  Retirement FPreTax Disability Employee
o Work Salary Salary Disability Assess Total
Study
00000700 M-aat, 50,00 0,00 50,00 51236218 $0.00 $0.00 50.00 $0.00 S0.00 50,00 5000 51236218
Dan
00000090 ROSA, 5000 113117 3000 $0.00 50.00 $0.00 50,00 50.00 $0.00 50,00 5000 §1.13397
FRAN
Total for Cost Center:
29060100 - 201 - 00003689 $000  $1,13317 $0.00 $12.362.18 $0.00 50.00 50.00 $0.00 $0.00 $0.00 5000 $1349535
Project Selection:
Project 00004084 - THE ROLE OF PHOSPHORYLATION IN Award Tide: THE ROLE OF PHOSPHORYLATION IN MUSCLEBLIND FUNCTION
Award Number: Muscular Dystrophy A Prior Award Number:
Sponser and Mumber: - WA - Project Pl/Manager: 64938990 - Swanson,Maurice &
Reported Award Period: 07/01/200406/30/2006 Awcard Amount $45,000.00
Authorized Project Spending Period: 07/01/2005 - 06/30/2006 Award |ssue Date:  07/01/2004
Incldes Cost Sharing: N Project Notes:
| Project Department: 23060000 - MD-MOLECULAR GENTCS / MICROBIO
Burst Key: 29060000 - MD-MOLECULAR GENTCS / MICROBIO
Cost Center: 5 ] 1084(Cast Center Key: Department F5 - Fund -Program - Budget Ref - Source of Funds - Department Flex - Emplayee ID - CRIS)
Employee Employee Name OPSSalary  Federal ip/Stipends  FACULTY/ Fica FICAMED  Health Life  Retirement PreTax Disability Employee
1] Wark Salary Salary Disability Assess Total
Study
O0O0DDOBD  Ten, 0.00 000 5000 53450523 5210350 549194 5221025 50.00 S0.00 54436 5000 34035528
Pat
TR T3 Cout Eantes 5000 3000 50.00 $3450523 5210350 549154 3321025 5000 5000 4436 000 54035528

29060100 - 209 - 00004084
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Figure 4. Payroll Cost Distribution for project 3689 and project 4084 in Molecular Genetics and Microbiology.

Figure 4 displays payroll cost distributions for two projects. Each individual paid from the grant is
listed in ascending order by EmplID.

The net salary distribution for the month will appear under one of these four columns OPS Salary,
Federal Work Study, Fellowship/Stipends Salary, FACULTY/TEAMS/USPS Salary depending on
the employee’s pay plan. Then all deductions are listed under the appropriate columns such as
Social Security (FICA) and benefits (Health, Pre Tax Assess, etc.). Finally, the gross salary
amount paid to the employee for that month is listed in the Employee Total column. This is the
sum of the net distribution plus all the deductions listed in that row.

In the first example above, the employees are paid through the Federal Work Study program,
which makes them exempt from FICA and ineligible for benefits so no deductions are taken from
their pay. In the second example, the employee is a full-time Faculty or Teams or USPS
employee, so the appropriate deductions are made based on her tax status and benefits
selections.
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